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Section 1: Overview of eDMR Process and Users

1.1 oOverview of eDMR Process

Congratulations on beginning your journey in eDMR. After getting your User accounts set up in
eDMR, the process of submitting monitoring data will be more efficient and it will also be
compliant with EPA’s Electronic Reporting Rule. The Stormwater Program has set up a website
(deg.nc.gov/SW-eDMR) to assist you in this six-step process:

Verify database information.

Submit eReporting Registration Form.

Set up Data Entry and View Only Users in eDMR. (Optional)

Request Certify and Submit privileges for Data Entry and View Only Users. (Optional)
Enter monitoring data in eDMR.

Maintain facility and user data.

ogalrwNE

Because of the large number of permittees that we serve, the Stormwater Program requests that
all eDMR Users consult this guide before contacting the Stormwater eDMR Administrator for
assistance. This guide will be updated if Stormwater Program staff find that it does not
adequately address user questions.

1.2 User Groups and Associated Privileges

Each permit will have a group of eDMR Users that play a role in the eDMR process as shown in
Table 1. Some of these Users will be managed by the Stormwater Program staff (Owners and
Facility Administrators) and some Users (Data Entry and View Only) will be managed by
industry staff. This manual will explain how to manage the Data Entry and View Only Users to
give the industry staff more control over the process and to allow Stormwater Program staff to
serve our permittees well.

Table 1: User Groups and Associated Privileges

User Groups

Users Managed by DEQ Lz (Mg Loy

User Privileges Owners & Facility Administrators
Owner A dri%cigit%tor Data Entry View Only
Manage Facility Administrators X
Manage Data Entry and View Only Users X X

Create and Import eDMR Reports X X X

Revise and Delete eDMR Reports X X X

Certify and Submit eDMR Reports X X * *
View eDMR Reports X X X X

* Data Entry and View Only Users can obtain Certify and Submit Privileges if the Owner submits a Request to Add
Submitter Privileges Form, including a Delegation of Signature Authority letter.


file:///C:/Users/mkmeloy/Downloads/deq.nc.gov/SW-eDMR
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1.3 User Group Descriptions

Table 1 shows that there are four different types of eDMR User Groups as follows:

1. Owner — The legal entity to which/whom a permit has been issued. The Owner may be an

individual or organization. Every Owner is required to have a Responsible Official who meets
the legal signature authority requirements in 40 CFR 122.22, which are summarized as:

e For a corporation, this individual shall a president, secretary, treasurer, or vice-president in
charge of a principal business function, or another individual who performs similar
functions for the corporation, or the manager of one or more manufacturing, production, or
operating facilities who is authorized to make management decisions about the facility
operation.

o For a partnership or sole proprietorship, this individual shall be a general partner or the
proprietor, respectively; or

¢ For a municipality, State, Federal, or other public agency, this individual shall be either a
principal executive officer or ranking elected official.

Facility Administrator — A person who has the authority to manage User information for the
facility/permit.

Data Entry — A person who has the authority to enter, import, revise or delete eDMR Reports.
View Only — A person who may view reports submitted but does not have other privileges in

the system (unless the Responsible Official requests that he/she be granted the Certify and
Submit privilege).

1.4 User Set Up Responsibilities

Responsibilities for User Set Up will be shared between the DEMLR Stormwater Program
and Owners/Facility Administrators in accordance with Table 1. To summarize this
process:

The DEMLR Stormwater Program will set up Owners and Facility Administrators
based on the information provided by the Owner in the eReporting Registration Form.

The Owner or Facility Administrator will set up the Data Entry and View Only
Users. Owners and Facility Administrators should do this soon after receiving the email
from the eDMR system that their User accounts have been established.


https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=1&SID=3fbc1e2b88e53c49c94c1bcc1a6b680e&ty=HTML&h=L&mc=true&r=SECTION&n=se40.24.122_122
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Section 2. Logging in to eDMR

Before you begin, make sure you have the SW User Request form with your User profile and
log on information. This information will be required to use the application.

Access eDMR by going to https://ncnode.enr.state.nc.us/nc-edmr/login.do;?m=view

m North Carolina (NC) eDMR Reports

Login

Login

Login

User:
jane.doe@yahoo.com

Password:
(1111111 )

Login

Request Password Reset

Forgot Password?

Enter your User ID and Password that was provided by SW eDMR Administrator to log in to the
eDMR application. Each User ID must be unique and will be the Facility User's email address of
their choice. Store your User ID and Password in a safe place so you will not have to go
through the password reset process (see Section 6).

(Note: Passwords consist of a minimum of six characters, including at least one alpha and one
numeric character. The User will receive a warning after three failed attempts to log in and the
account will be locked after ten.)
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Section 3: Creating and Associating Users with Permits

The SW eDMR Administrator will create the Owner and Facility Administrators based on the
information provided in the SW eReporting Registration Form. Then, the Owner or Facility
Administrator will create the Data Entry and View Only Users. Also, the Owner may use these
instructions to create a Facility Administrator that was not included on the original SW
eReporting Registration Form.

3.1 How to Create a New User

Before creating a new user, search eDMR to ensure that the user does not already have
an eDMR account. You will have different privileges depending on your user type:

e User List and Search For Users are available only to Owners and Facility
Administrators.

e Change Password and User Details are available to all Users.

m Horth Carolina (HC) eDMR Reports

Home Hy Repors Lopoad Halp

Crizste Report =DMR Reports User Managsmsnt

jsar Lis
Mo Liser List
Search For Users

Change Password

Uszer Dataids

Select:
(1) User Management on the menu bar, then
(2) User List from the drop-down menu options, then
(3) Create User button.

Nc North Carolina (NC) eDMR Reports (1)
reate Roport COMR Reports User Menagement /(2)
so P Usor Mansnesmont User List /
Search For Users
Change Passwoed

User Detats

Find Users: Advanced Search

No iterns found.l

Usar 1Id Name Type Status Actions

(3)

Create Owner Croate User
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This will bring you to the Create User — User Information screen. From here, select:

(1) FACILITY_USER as User Type and complete all fields for the person you are designating
as the new User (note that Middle name is the only optional field), then click the

(2) Create button to move to the next screen.

m Morth Carolina (MC) eDMR Reports

Create Report eDMR Reports User Management

Home F User Management ¥ Create User = User Informat

User Datails
User Type: / (1}
FACILITY_USER b
Last name:

Doe

Middle name:

First name:
Jarwe

Phone number:
555-1234

Email:

jane.doe@yahoo.com

User Td:
jane.doe@yahoo.com

Password:

Repeat password:
L LR L L]

(2)
Cancel Create /
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3.2 How to Associate the First Permit with a User

You must associate at least one permit to a new user upon creation or that user will
become unavailable to you in the eDMR system.

The Edit User Details — Associated Permits screen will appear after you select the “Create”

button in the previous step. Next, to add a permit for a User called “Jane Doe” (1) in this
example, click the Add Permit (2) button to associate the first permit(s) to this User.

m North Carolina (NC) eDMR Reports

eate Report cOMR Reports User Management

User Detadls User/Permit Association (1)

o iems found.1 )

Permit » ¥ acility Owner Groups Actions /
Nothing found to Gaplay

Add Permat

User Detadls User/Permit Association

A popup window will appear with a drop-down selection list showing only those permits
associated with the Owner or Facility Administrator using eDMR. In the popup window,
select:

Permit Number (1) of a permit you would like to associate with the user from the drop-
down list, then click on the

Add Permit (2) button. Only one permit can be added at a time.

2)

Select Permit:
NCD020028 [+] /
\ Add Permit Cancel

Y
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After adding the permit, you will return to the Edit User Details — Associate Permits screen
In this example, Permit # NC0023230 (1) is now associated to the User Jane Doe (2).

Initially, users are placed in the User Group is VIEW_ONLY (3). If an Owner or Facility
Administrator would like to upgrade a User to a Facility Administrator or Data Entry User,
that is explained in Section 4.

m Morth Carolina (NC) eDMR Reports

Create Report &DMR Reports LHar Management

Homae  User Mansgement + Create User - User Permit Associations

User Details  User/Permit Azsocistion

O item found. 1 i

Permit # Facillity Crernar Growps Actions

VIEW _OHLY

Richlands WaTR Oailew Water & Sawar Authasity Edit Growgs, Dany Access

(3:' Add Permit

Usar Details User/Permit Aspcciation

3.3 How to Associate Additional Permits to a User

Select:
(1) User Management, then
(2) User List, then find and select the

(3) User ID you just created. The following User Details screen should display.

m North Carolina (NC) eDMR Reports 1)

Create Report eDMR Reports User P‘Jna:emcm//(z)
Home » User Management » User Li User List

Search For Users

Change Password

User Detats

Find Users: Advanced Search

68 tems found, displaying 1 to 12.[First/Prev] 1. 2, 3, 4, 5, 6 [Next/Last]

User Id Name Type Status Actions

coowner.nc0024937 @ncdent gov CoOnnerlast Middle CoOmnaerfirst OWNER ACTIVE Deactivate Delete
facility administsator Gacmail.net Facility Administrator FACILITY_USER ACTIVE Deactivate Delete
facilityadonin].nc0023230@acden gov Facility Admin FACILITY_USER  ACTIVE Deactivate Delete
facility ademinnc0036277 Qacdenr gov (3)‘..- tyAdmin_FirstName FacilityAdmin_LastName FACILITY_USER  ACTIVE Deactivate Delete
facilityuser Nmt“”y FacilityUser_FirstName FacilityUser_LastName FACILITY_USER ACTIVE Deactivate Delete
Jane.doedyaboo.com Jane Doe FACILITY_USER ACTIVE Deactivate Delete
Owner 20000019 @ acden . gov Ownar First Name Owner Last Name OWNER ACTIVE Deactivate Delete
Cwner m 0000 ] 44 3 acdens gov Owner FirstName Omner LastName OWNER ACTIVE Deactivate Delete

-10 -
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The Edit User Details screen displays the User information profile just entered. Note that this
screen can also be used to perform maintenance on this User’s profile information if it
changes later.

Click the User/Permit Association (1) link.

m Morth Carolina (NC) eDMR Reports

o

Create Report DR Reports User Hanagement

Homnwe User Manajpenment Edit User Imformation for

Usar Detadly User/Permit Association

User Details
Last mame:
Doe

Middle name:

First name:
lang

Phone number:
555-1234

Email:
jane.doe@yahoo.com

User Td:
jane.doe@yahoo.com

Password:

REEERES

Repeat password:
LL LD L )

Cancel Update

Then, in the Edit User Details — Associate Permits screen, click on the Add Permit (2) button to
associate additional permit(s) to this User.

m North Carolina (NC) eDMR Reports

Creste Report eDMR REports Usesr Managemend
Home * User Hanagemant ¥ Creats User - Userf Bermit Associations

Usar Dotails  UserPermit Azsocdsticon

(1)

e it foumd.d E [’2”]

e Fenl it Facility (I nier A PO s Actions /
Mathesg Mund 10 didglay

idd PErmit

Usar Details Uier Permit Assodaticn

-11 -



Stormwater eDMR User Guide

A popup window will appear with a drop-down selection list showing only those permits
associated with this facility. Only one permit can be added at a time.

Select the appropriate Permit (1) and then click on the Add Permit (2) button.

Select Permit:
NC0020028 = /
\ Add Permit Cancel

(1)

(2)

After adding the permit, you will return to the Edit User Details — Associate Permits
screen

In this example, Permit # NC0020028 is now associated to the User Jane Doe in
addition to the original permit that was associated with her (NC0023230).

3.4 User Creation Email

After the User is created, the eDMR application will automatically send an email notification
of this to the User. In addition, the Facility Administrator must provide the new User with
their credentials for the new User to log in.

T d ) & @ ¢ User creation confirmation - Message (Plain Text) - 8 X

=)
— Message Nuance PDF L

53 Mo .
2 _&'-' 3 x ] Move to Folder % & sate Lists - lﬂ.g Y @1. )

oy Create Rule

Reply Reply Forward Delete Block Mot K Categorize Follow Mark as Find
to All 2] Other Actions ~ Sender - Up~ Unread -
Respond Actions Junk E-mail » COptions
From: reports @nc-edmr.net Sent: Tue 6/23/2009 11:25 AM
To: Vitaz, Thomas
Cc
Subject: User creation confirmation

This email confirms creation of account in NC EDMR reports system with login
id coowner.nc@e24937@ncdenr.gov

-12 -
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Section 4: User Upgrade to Facility Administrator or Data Entry

As you begin Section 4, remember that the SW eDMR Administrator has already created the user
accounts for the Owners and the Facility Administrators that you listed in the SW eReporting
Registration Form.

In this step, the Owner or Facility Administrator is responsible for creating the View Only and Data
Entry Users associated with each permit. In addition, the Owner has the privilege of upgrading a
User to Facility Administrator.

All Users start out as View Only when they are first created; therefore, no further action is needed
after User creation (Section 3) for Users that will remain as View Only.

Note that you will not check the CERTIFIER user group for stormwater permits, this is required in
the NPDES Wastewater program that shares the eDMR system, but it is not relevant to the NPDES
Stormwater program.

4.1 How to Upgrade a User to Facility Administrator

In the Edit User Details Screen, click on the Edit Groups (1) link.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home I User Management ¥ Create User - User/Permit Associations

User Details User/Permit Association

One item found.1

1)

Permit # Facility Owner Groups ﬂctions/
VIEW _OMLY
NCOO023230 Richlands WwTR Onslow Water B Sewer Authority Edit Groups, Deny Access

Add Permit

User Details User/Permit Association

-13 -
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To create a Facility Administrator, check the box to the left of FACILITY_ADMIN (1) and the
box to the left of DATA_ENTRY (1), then click the Submit (2) button.

NC

@

Select Groups

& raciuTy_aomin

2] DATA_ENTRY

4

L CERTIFIERS

] VIEW_ONLY
Subma Cancel

)

The User now has Facility Administrator and Data Entry privileges, as can be seen in the Groups
(1) column.

m North Carolina (NC) eDMR Reports

Create Report ¢DMR Reports User Management

Home » User Management » Create User - User/Permit Associations

User Details User/Parmit Association

One item found.1

Permit # Facility Owner Groups (l) Actions

FACILITY_ADMIN
DATA ENTRY Edit Groups, Deny Access

NC0023230 Richlands WWTP Onslow Water & Sewer Authority

Add Permit
User Details User/Permit Association

4.2 How to Upgrade a User to Data Entry

To upgrade a User that you have added to Data Entry, follow the above steps except check only
DATA_ENTRY, not FACILITY_ADMIN.

-14 -



Stormwater eDMR User Guide

Section 5: Managing User Access

5.1 How to Deactivate a User

After a User is added, the Available Users Screen, will show the User Status as Active (1).
This active status allows the User to login to the system. To prevent the User from logging in to
eDMR, change the status to Inactive by clicking Deactivate (2).

When a User is deactivated, the User still exists in eDMR but is Inactive (unable to log in).

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F User Management * User List

Find Users: | Advanced Search

&7 itemns found, displaying €1 to 7. [First/Prew] 1, 2, 3, 4, 5, 6 [Mext/Last]

User Id Name Type Status Actions
ovmernc0082597 @ncdenr.gov Cwner FirstMame Qwner LastMame CWHMER ACTIVE Deactivate Delete (2)
owner.ncd026550@ncdenr.gow Cwner FirstMame Owner LastMame DIWHER ACTIVE Deactivate Dele
ovmerl.nc0023984@ncdenr.goy Swner FirstMame ©wner Lastname SWHMHER ACTIVE Deactiva elete
tom.f.moore@ncdenr.gov Thomas Moore DG LISER (1) Deactivate Delete
userl.NCO03627 F@ncdenr.gov User FirstMame User Lastname FACILITY_USER ACTIVE Deactivate Delete
userL.nc0023230@ncdenr.goy Userl First Userl Last FACILITY_USER ACTIVE Deactivate Delete
userl.nc0064724@ncdenr.goy Cwner FirstMame Owner LastMame FACILITY_USER ACTIVE Deactivate Delete

Create Owner Create User

In the Confirm Deactivate Popup Window, click the OK (1) button to confirm deactivation.

The page at http://ncnodetest.enr.state.nc.... @

0 Are you sure? (1)

[ OK [ Cancel ]

In the User Deactivation Confirmation Screen, click the OK (1) button to confirm deactivation.
Now the User will no longer be able to login to the eDMR system.

User has been

) (1)
deactivated.
DK/

-15-



Stormwater eDMR User Guide

5.2 How to Reactivate a User

This is a similar process to Deactivation. To reactivate a User, click on Activate (1).

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDHMR Reports User Management

Home ¥ User Management F User List

Find Users: Advanced Search

&7 items found, displaying 61 to &7.[First/Prev] 1, 2, 3, 4, 5, 6 [Mext/Last]
User Id Mame Type Status Actions
o nernc0 082597 @ncdenr.gou Owner FirstMame Owner LastMame OWMNER ACTIVE Deactivate Deletz
owner.ncl 036550 Fncdenr.gou Cwner FirstMame Owner LaztHame QWHER ACTIVE Deactivate Dele )
ownerl.ncd0259% 43 ncdenr. goy Owner FirstMame Owner Lastname OWMNER ACTIVE Deactiva elete
tom.f.moore@ncdenr.gov Thomaz Maore Dl Q_LSER INACTIVE Activate Delete
userL.NCO036277 @ncdenr.goy Uszer FirstMame Uzer Lastname FACILITY _USER ACTIVE Deactivate Delete
userl.nc0d23230@ncdenr.gov Uzerl First Userl Last FACILITY_USER ACTIVE Deactivate Delete
userl.nc006473 4@ ncdent.gov Owner FirstMame Owner LastMame FACILITY _USER ACTIVE Deactivate Delete

Create Owner Create User

In the Confirm Reactivate Popup Window, click the OK (1) button to confirm reactivation.

The page at http://ncnodetest.enr.state.nc.... @

e Are you sure? / (1)

ﬁ OK ] [ Cancel ]

In the User Reactivation Confirmation Screen, click the OK (1) button to confirm reactivation. The
User will now be able to login to the eDMR system.

User has been )
activated.

OK

-16 -
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5.3 How to Delete a User

It is strongly recommended not to delete a User but rather to use the deactivation
feature for any Users that you do not wish to be involved with reporting or viewing
permit data in the future. In fact, any User that has submitted reports in the past will not be
allowed to be deleted from the system.

However, if the need arises to delete the User from eDMR, click Delete (1). This action will
remove the User from eDMR lists, although the User will still be in the system.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F User Management # User List

Find Users: Advanced Search

&% iterns found, displaying 1 to 12.[First/Prev] 1, 2, 3, 4, 5, 6 [Mext/Last]

User Id Name Type Status Actions

coowner.nc0024937 @ncdenr.gov CoCwnerLast Middle CoCwnerFirst CIMER ACTIVE Deactivate Delete

facility. adminis trator@ncmail.net Facility Administrator FACILITY_USER ACTIVE Deactivate Delete

Deactivate Delete

Deactivate Delete (1)
Deactivate Delete

Deactivate Delete

Facilityadmin1.nc00232303 nedent. gov Facility Adminl FACILITY_USER ACTIVE

facilityadminnc003627 7@ncdenr.gov FacilityAdmin_FirstHame FacilityAdmin_LastMarme FACILITY_USER ACTIVE

facilityuser.nc0 036277 @ncdenr.gow FacilitylUser_FirstMame Facilityllser_LastMame FACILITY_USER ACTIVE

Jane Doe FACILITY_UZER ACTIVE

owner.nc0000019@ncdenr.gov Cwner First Mame Owner Last Mame OWHER ACTIVE Deactivate Delete

owner.nc0000744@ncdenr.gov Cwner FirstMame Cwner LastMame DWHER ACTIVE Deactivate Delete
owner.nc0001281Encdenr.gov Cwner FirstMame Owner LastMare OWHNER ACTIVE Deactivate Delete
owner.ncl003042@ncdenr.gov Dwner FirstMame Owner LastMame QWHER ACTIVE Deactivate Delete
owner.nc0002816@ncdenr.gov Cwner FirstMame Cwner LastMame DWHER ACTIVE Deactivate Delete
owner.ncd004308@ncdenr.gow Cwner FirstMame Owner LastMare OWHNER ACTIVE Deactivate Delete

Create Owner

Create User

In the Confirm Delete Popup Window, click the OK (1) button to confirm deletion.

The page at http://ncnodetest.enr.state.nc.... E|

9 Are you sure? / (1)

| ok | ’ Cancel ]

-17 -
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In the User Delete Confirmation Screen, click the OK (1) button to confirm deletion. The User has
been removed from the eDMR system.

User has been ()
deleted.

OK

If the User has submitted any reports to eDMR, the User will not be allowed to be deleted from
the system. The following message will popup. Click OK (1) to deactivate the User. The delete
action will be cancelled if the Cancel (2) button is clicked.

User cannot be
deleted because
he/she has
reports in the
system. Would
you like to
deactivate the
user instead?

Cancel oK

NN

(2) 1)

-18 -
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5.4 How to Deny User Access to a Permit
From the Edit User Details Screen, click on Deny Access (1).

This will disassociate the User with the permit. The User and permit still exist in the system,
they are no longer associated to each other.

m Horth Carolina (NC) eDMR Reports

Home H','Hl'pnlll. Logoad Help
Creste Report ellHME Reports User Hanapesent

Homia F Usar Mansgement b Crvats Ueer - Beer Permit Associations

User Details  Ursy Parmit Arpocistion

Dne Eem faund. 1

(1)
Parmik # Fscility Oeernumr Grsups Ao B /
WEW_ONLY

HO002 0044 Willlamgten WWTPR Town of Willissmitea Edit Crowmpi, Deny Accadn

Add Permit

Uasr Dartails  Uden Parmit Addodiation

Edit User Details screen after action of Deny Access. There are no permits listed Note that if a
User does not have at least one permit associated with him/her, or the Owner and Facility
Admin will be unable access the User account and will have to ask the SW eDMR
Administrator to restore access.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report eDHR Reports User Management

Home * User Management » Create User - User/Permit Associations

User Details User/Permit Association

Mo items found. 1

Permit # Facility Owner Groups Actions

Mothing found to display.
Add Permit

User Details User/Permit Association

-19 -
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5.5 How to Request to Certify and Submit Privileges for Users

The Submitter for a facility must have the signatory responsibility needed to certify and
submit eDMRs. Submitters must already be established by the Responsible Official or the
Facility Administrator as a Data Entry or View Only User before being upgraded to the
“Certify and Submit” privilege.

Upgrading a Data Entry or View Only User to the Certify and Submit Group can only be
performed by the SW eDMR Administrator. The Stormwater Program suggests limiting
the number of users that are assigned the "Certify and Submit eDMRs" privilege. In addition
to the requirement to be managed by the SW eDMR Administrator, Users with the Certify and
Submit privilege will have a higher level of effort in the system for identity verification per
EPA’'s NPDES Electronic Reporting Rule.

You will request that at least one User per facility receive Certify and Submit privileges by
taking the following actions:

o Complete the Request to Add Submitter Privileges Form, listing all of the Users that you
would like to have Certify and Submit privileges. Part D of this form requires a
Stormwater Delegation of Signature Authority letter.

o Submit the completed Request to Add Submitter Privileges Form with a Stormwater
Delegation of Signature Authority letter in hard copy with original, notarized signatures to:
DEMLR Stormwater Program eDMR, 1612 Mail Service Center, Raleigh, NC 27699-
1612.

¢ Notify the SW eDMR administrator in writing if you wish to revoke a User’s Certify and
Submit privilege.

After the SW eDMR Administrator upgrades a User to have Certify and Submit privileges,
that User will receive an email that a change has been made. The change will take effect
upon the next User login to the eDMR application. After receiving this email, the User
should login and view their User information profile to see what has been changed.

D:,v d s jeor dota indats O Message (Plain Text
)
Message Nuance PDF
1% e ) o] b MF
A Al J x 3 =L Q:'a &3 Safe Lists ~ = Y v ) Find
s s o -5 ! ] = ) Related
Reply Reply Forward Delete Moveto Create Other Block Categorze Follow Mark as 3
to All Folder~ Rule Actions~ Sender - Up~ Unread @« Select~
Respond Actions unk E-madl » Dptions . Find
From: reports @nc-edmr,net
To: Doe, Jane
Ce
Subject: User details update confirmation
Some information regarding your account has been updated in the NC EDMR reports system.

-20-
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Section 6: Managing Passwords

6.1 How to Change a Password

The User has the ability of changing their password at their discretion. To change the password,
go to the User Management (1) tab, then click on the Change Password (2) menu item.

m Morth Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management
Hore Usar Managemant » User L User List \
Search For Lisers

Home My Reports Logout Help

Change Password ( I )
Uzer Details
Find Users: Advanced Search (2)

2 iterms found, displaying all iterns. 1

Usar Id Manne Typa Status Actions
Facilitpadminnc003627 Fancdenr.gow FacilityAdmin_FirstMame FacilitgAdmin_LastHame FACILITY_USER ACTIVE Deactivate Delete
Facilityuser.nc003627FSncdenr.gov FacilityUsar_FirstMama FacilityUsar_LastMNamg FACILITY_USER ACTIVE Deactvate Delets

Create User

Passwords must consist of at least six characters, including at least one numeric character, and at
least one letter. The User will receive a warning after three failed attempts to log in. A User’s
account is locked after ten failed attempts to log in.

Type in the Current Password (1), the New Password (2) in both fields, then click Submit (3).

m North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home * Change Password

Current
password:
(11 e L]l

(1)

New Password:
sssssas {2)
Repeat new
password:

3)

W

Submit
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From the Password Change Confirmation Popup Screen, click the OK (1) button.

NG

PR— Password has been

changed.

a)
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6.2 How to Retrieve a Lost Password

To retrieve the forgotten password, click on Forgot Password (1).

m North Carolina (NC) eDMR Reports

User:
Password:

Logn

N

Then, in the Provide User ID Screen, provide the User ID (1) and click the Submit (2) button.

(1)

m. Morth Carolina {(NC) eDMR Reports

Livgin

Hoame & Forgat Password

(1)

User Id:
ane, doe@yahoo, com

Submit

N

Then, the eDMR application will send an automatic email containing the User’s current
password to the email address specified on the User’s account profile.

(2)
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6.3 How to Reset a Lost Password

This is a lengthier process then retrieving a lost password. However, the User can request that
the password be reset by clicking on Request Password Reset (1).

Ns North Carolina (NC) eDMR Reports

User:

Password:

Login

!Request Password R-:setl

Forgot Password?

In the next screen, the User must supply their User ID (1) and click the Submit (2) button.

m North Carolina (NC) eDMR Reports

(1)
User Id:

ane.doe@yahoo.co rn‘; (2)

The eDMR system will automatically send an email to the Facility Administrator requesting
a password reset. Upon receipt of the email for the password reset request, the Facility
Administrator will perform the password reset and notify the User.
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The User will see the message that a Password reset request was sent to the Facility
Administrator. (1)

m North Carolina (NC) eDMR Reports

User:

Password:

Upon receiving the password reset request, the Facility Administrator will go to the User’s
profile and change the password. When this is done, the next time the User logs in, the system
will prompt them to change their password. Note that it may take several business days to
reset the password of a User with submit privileges.

The Facility Administrator will reset the User’s password by generating a User list. The User
list provides a list of all Users for that facility. The Facility Administrator will select User
Management (1), then User List (2).

Nc North Carolina (NC) eDMR Reports (1)
g / (2) Home My Reports Logout Help
Create Report eDMR Reports User Management /
User List

Home I User Management F User 5¢

Search For Users
Change Password

User Details
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This display shows there are two Users, besides the Owner, that have been created for this
facility/permit.

Click on the User ID (1) to bring up the User Details screen for that User.

m North Carolina (NC) eDMR Reports
o Repo , Help
Create Report eDMR Reports User Management
Home » Unar Ma =~ Repoets
Search Reports
Find Users: Advanced Search
€8 itema found, displaying & o 12.[Fest/Prav] 1, 2, 3, 4, 5, 6 [Next/Last]
User Id Name Type Status Actions
a0ty admunistratorPocmad set Faciity Administrator FACILITY_USER ACTIVE Oeactivate Delete
(atibtyadminl scO0212309acdene oo Facility Admini FACILITY_USER ACTIVE Desttivate Delets
facility adminnc00382 71 §ncdons gov FacilityAdmin_FestName FaclieyAdme LastName FACILITY_USER ACTIVE Deactivats Delete
’uﬂhlvvmvmoou-”mm'dM- sar_FirstNama FaclityUser_LastName FACILITY_USER ACTIVE Deactivate Delets
Jane doed yaboa com Jane Doa FACILITY_USER ACTIVE Deactivate Delete
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Next, in the Edit User Details Screen, the Facility Administrator changes the Password (1).
screen. To prevent unauthorized Users from gaining access to this account, the new password
should not be a standard reset password such as “password1”. It should be a new password
that is only known by the facility administrator and then sent to the Email (2) address on the
User’s profile.

Passwords consist of at least six characters, including at least one numeric character, and at
least one letter. The User will receive a warning after three failed attempts to log in. A User’s
account is locked after ten failed attempts to log in.

m Morth Carolina (MC) eDMR Reports

Create Beport MR B TR T e

Uses Dataili  User/ Parmit Asscciation

User Details
Last mamse:
Do

Middle name:

First name:
lame

Fhone numbaer:
555-1234 {2]
Email:

pang. doefyvahoo.oom

User Id:
jang. dogdyahoo.com

Password:
e
Repeatl password:

[EITTIETY

(1)

Cancel Update
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The User receives two emails in the Password Reset process.

The first email is automatically generated by the system notifying the User that their
profile information has been updated.

‘ H9 0«93 User details update confirmation - Message (Plain Text) - = X
- Message Nuance PDF Q_)J
: MM Ider ~ o )
’ _ x 3 ove to Folder % & safe Lists - fﬁ Y ' })j A
‘ J (23 Create Rule - —
Reply Reply Forward @ Delete Block | Not Junk Categorize Follow Markas  Find
to All ) OtherActions ~ | Sender — - Up~ Unread -
Respond Actions Junk E-mail s Options I
From: reports @nc-edmr.net Sent: Wed 6/24/2009 9:12 AM
To: Doe, Jane
Ce
Subject: User details update confirmation
p——— : =
.
Some information regarding your account has been updated in the NC EDMR |
reports system.
v“
The second email will be from the Facility Administrator containing the new password.
{ & D U &« 9 ¢ User details update confirmation - Message (Plain Text) - M X
- Message Nuance POF (7
Y MM Folder ~ k \
A\ a’ P x 4 Moveto Folder % & Sate Lists ~ aﬁ Y | }’j )
(25 Create Rule . p—
Reply Reply Forward Delete Block | Not Junk Categorize Follow Mark as  Find
to Al ) Other Actions ~ | Sender — - Up~ Unread -
Respond Actions Junk E-mail T Options )
From: reports @nc-edmr.net Sent: Wed 6/24/2009 9:12 AM
To: Doe, Jane
Ce
Subject: User details update confirmation
L ! -
Per your request, your password has been reset and the next time you login you will be A
prompted to change your password.
Your new password is ==

-28 -



Stormwater eDMR User Guide

The User logs on in the normal manner with the new Password (1).

m Morth Carolina (MC) eDMR Reports

User:
Jane.doe@yahoso.com

Password: "/’ { ! }

Login

The User will be prompted to change the password at the next login.

Enter the password that was indicated on the password reset email received from the Facility
Administrator into the field Current password (1), then pick a new password and enter it into
the New Password (2) fields. Finally, click on Submit (3).

Passwords consist of at least six characters, including at least one numeric character, and at least
one letter. The User will receive a warning after three failed attempts to log in. A User’s account
is locked after ten failed attempts to log in.

Nn Horth Carolina (HC) eDMR Reports

Craate Report oDMR Repors Ui Hatagoment

Changs Password

Currant [ 1 ‘_|
password:

New Password:

LA L L L {2}
Repeat new
passyord:

(3)

W

Submi
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Section 7: Creating and Submitting eDMR Reports

7.1 Overview of the eDMR Reporting Process

Create Validate
Report Data

The eDMR reporting process is comprised of the following steps:

Submit
Report

o Create the report — You will instruct the eDMR system to create a report form for a
specific permit. The eDMR system will provide the fields that you need to report the data.

e Enter data — You will input the stormwater monitoring data into the report.

e Validate the data — You will validate that the data is correct and the eDMR system will
check the data and provide warnings of any potential reporting issues as needed.

e Certify the data — You will certify the data. This step is required in the NPDES
wastewater program but is not required in the NPDES stormwater program. However, the
two programs share the eDMR system and thus this is part of the reporting process for
stormwater as well. Itis a very quick step and can be done immediately after validating
the data.

e Submit the report — If you have submitter privileges, you will electronically sign and
submit the eDMR report. The eDMR system will requires the submitter to re-enter their
password and provide the answer to one of their 5 security questions, which is randomly
selected by system.

Important Note: The earliest day you can submit an eDMR report is the first day of the month
after the sample was collected. For example, if a sample is collected on May 3, the eDMR report
could be submitted on June 1, but could not be submitted on May 30. See below for an example
of the error message you will receive if you attempt to submit monitoring data during the same
month in which it was collected.

However, you can create, validate, and certify an eDMR report at any time.
Your permit includes requirements about the last acceptable day to submit monitoring data. For
many of the permits, the deadline to submit data is 30 days after the end of the quarterly

monitoring period ends (April 30, July 30, October 30, and January 30 for quarters 1-4,
respectively.)
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Nc North Carolina (NC) eDMR Reports e

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 06-2021 Certified » Report Submit

Report cannot be submitted before the end of the monitoring period.

Permit Number: Report Period: Facility Name: Facility Address:

NCS000020 06-2021 McGuire Nuclear Power NC Hwy 73, Huntersville NC 28078
Plant
eDMR Submit Date:
06/24/2021
First Name: * Middle Name: * Last Name: * Contact Phone Number: *
Stanne McCoy 919-707-3640
Question: Please enter your Answer: * )

What is your favorite

movie?

Cancel Verify

Copyright © 2007 CSC | All Rights Reserved

7.2 How to Create an eDMR Report

The user will only be able to create a new eDMR Report if:

e The permit is active.

e The permit has active outfalls for this reporting period.

o An eDMR does not already exist for this permit/reporting period.
o DEMLR has not already received a DMR for the reporting month.

To create a new eDMR, select (1) Create Report.

Nc North Carolina (NC) eDMR Reports N _

Home My Reports Logout Help

Create Report eDMR Reports User Management
Create Report N (1)
Messages -

There are no messages.

Select the permit for which you are reporting and then select the month and year that the
sample was collected. The date cannot be in the future. Click on the (1) Create Report
button. If a report has already been created in eDMR for that month and year, a message will
be displayed.
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Nc North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home

Home My Reports Logout Help

Create Report

Create Report:

Permit:
NC0020028 [=]

Month:
September |z|

Year:

2016 [=]

Create Ren\ (1)

The following screen will be displayed after initial report creation. The eDMR has a status of “In
Progress,” as indicated in the breadcrumbs. Some information has been pre-populated for the
permitted facility. The values in these fields should be reviewed and adjusted prior to continuing.

(1)
(@)
(3)

(4)

®)

(6)
(7)

(8)

(9)

ORC Name - It will automatically say “Not Required” in this field, enter nothing here.
Has ORC Changed - Enter nothing here.

Compliance Status - For most stormwater permits, select “Compliant.” If you are covered
under an NCG02, NCG14, or and NCG24, and one or more of your wastewater outfalls has
exceeded a limit, then select “Non-Compliant” and provide a comment in the “Comments”
field (Item(9) below).

Certified Lab # - If multiple labs are used, enter each separated by a comma, semi-colon,
slash, etc.

Lab Name - If multiple labs are used, enter each separated by a comma, semi-colon, slash,
etc. (corresponding to lab # above).

Persons(s) Collecting Samples - Enter the name of the person collecting the samples.

Contact Phone # - Enter the phone number of the person collecting the samples. You will
receive a warning later if you do not enter information in this cell.

Comments - This field is required only when the Non-Compliant indicator is marked. NOTE:
This comment field cannot exceed 4000 characters.

eDMR Pages - The dropdown box will become populated after you submit a report for one
of the permit’s outfalls.

Enter the above information and click the (10) Save button. Then click the (11) Create New Page
button.

Note that eDMR provides the option to Create New Report Page from File. This option is not
typical for most stormwater permittees and is not covered in this manual. If your facility has a
wastewater permit and you wish to create a new report from file, please consult the Wastewater
eDMR Submittal Guidance web page for more information.
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m Morth Carolina (NC) eDMR Reports

Create Report elMA Reports Lisar Mahagermant

Home F Reporl: NCSOO0Z0Z V1.0 06-2021 In Progress

User Guide

\ |

Home My Reports Logout Help

Pormi SUTA
Pgrmit #: Status: SOCE; Class: Fagility Hame:

NCSOO0Z02 Ver 2.0 Expirad SWHNC KT Mics
County: Dhwmars;
MITCHELL The Quars Canp USA

ORC

(1) 2)

I Certification Number: Status: Grade; Has ORC changed™;

ot Feguired w | 1005438 Active SWHC ]
a[HR,

(3)
Poriod: Wersion: Status: Compliance Status; *
D=2021 {June 2021} 1.0 In Progress . .
{_JComplant (_Mon~Compliant

Cartifiad Lab & {4}

Lab Mame: {5}

Personla) Collecting s.mpl.-.{ﬁ_}

Contact Phone #; *

Comments {8}

Save Cancal
w0 —

(9)

4R Paces
lo MR Pagaes

(11)_____> Creats Mew Page  Creats New Page Fram Fils

Copyright @ 2007 CSC | All Rights Reserved
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In the next screen, you will select one of the available (1) Outfall and Sampling Location
combinations in which to create the report. Only the Outfall and Sampling Location
combinations allowed for that specific permit will be displayed. Then, click on the (2) Create
Page button.

m North Carolina (NC) eDMR Reports !

Home My Reports Logout Help

Create Report el Reports Lies b g et

Hama ¥ Repart: NCS000020 V1.0 06-2021 In Pregress * Crealte Page

reate Page

Report Period:
June 2021

Parmit Number:

NCS000020 {l} {2}
Outfall and Sampling Location: / /
Outfall: 001 - Locabion: EFFLUENT

Outfall: (08 - Locabion: EFFLUENT Create Page

Copyright © 2007 CSC | All Rights Reserved

The last step in creating a new report is to select (3) All Weeks (1-30) from the page below.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 06-2021 In Progress » Report Page:001-Effluent

[Show Report Area]

eDMR Page 3
; B
Outfall #: Receiving Stream: Sampling Location: No Flow/Discharge from Site:
001 CATAWEA RIVER (Lake Effluent

Norman below

clavation 760)

Save Cancel

@)

Week #1 (1-3) Week 22 (6-12 Week #3 (13-19) Week =4 (20-26) Week #3 (27-30) All Weeks (1-30

Copyright @ 2007 CSC | All Rights Reserved
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7.3 How to Enter eDMR Data

After selecting All Weeks (1-30) in the previous screen, the following page will appear. You will
not enter any information in the first screen that appears (see sample below). Instead, you will
scroll past the first table to the second table.

m North Carolina (NC) eDMR Reports |

Home My Reports Logout Help

Create Report ‘ eDMR Reports User Management

b Home » Report: NCS000020 V1.0 06-2021 In Progress » Report Page:001-Effluent » All Weeks {(1-30)
[Show Report Area)
[Show Report Page Area]

Week #1 (1-5) Week #2 (6-12) Week #3 (13-19) Week #4 (20-26) Week #5 (27-30) All Weeks (1-30)
[Hide Log Parameters Area]

Composite Total Operator
Ee Bl =S =S il R S
Hrz

2400 dock Mrs 2400 clock V/B/N
Tuesday 1 v
Wednesday 2 v
Thursday 3 v
Friday 4 v
Saturday S V.
Sunday [ v
Monday 7 v
Tuesday 8 v
Wednesday 9 v
Thursday 10 v
Friday 11 v
Saturday 12 v
Sunday 13 v
Monday 14 v
Tuesday 15 v
Windemnrda 5 ~
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Underneath the first table, find the second table. This table is auto populated with the stormwater
parameters that you are required to report in your permit. Check to make sure that the correct
parameters are included in the table (by consulting your permit). If there are any discrepancies,
email SW-eDMR@ncdenr.gov.

Faaretar Code SN0 DO0 coa3o NCOIL 871 man Iz
Samning Freguency Samt ‘war “n- Bome-annuaky Sem-anruaty & % St
Compesen O/ aradiGi: e Vi | Gas v Gt v Gt v Grab v Gab v | Gab v
B EE N A e S S I
3¢ v sa v mg v | gavme WV mgn v ma/ v me/ v
Monday 1
Tuesday 2
Wadnesday 3
Thursday 4
Friday s
Saturday 6
| Jmow et [vss-co |mwon [sce-i0ie | eos-12ai | pomaasma ||
Sunday 7
Monday 8
Tuesday °
Wednesday i0
Thursday 11
Friday 12 | | |
e = Enlargéd on the next page.
| Jmow  |en  [7rss-co [mewon |[ePos-i01s | Pos-123c | eoerzsa [
Sunday 14
Monday is
Tuesday 16
Wednesday L e
Thursday 18
Friday 19
Saturday 20
| Jmow  [ew [vss-co |[mewonm [rce-i016 |Pomrza | eomeraza ||
Sunday 21
Monday 22
Tuesday 23
Wednesday 24 ] _ i
Thursday 2s
Friday 26
Saturdey 27 |
| Jmow |sw  [|7Tss-co [mwewon |Pcsiois | Pce-12z: | eomaasa
Sunday EL
fe———————— cz—_mmmm%l
o — = ‘: !
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If the parameters are correct, go to the day the sample is collected and enter the data collected.

Sunday 14
Monday 15
Tuesday 16
Wednesday 17 15 7.1 31 &0 0.5 0.5 0.5
Thursday i8
Friday i9
Saturday 20

Important Notes:
e You may also use the symbols “>” and “<” when you report data on this page.

e Hitting “tab” will advance you to the next cell on the right. Note that you may need to
scroll to the right if your permit contains more parameters than fit on the page.

After entering the data, click the (1) Save button (see the unenlarged screen) and the message
below will appear.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 06-2021 In Progress » Report Page:001-Effluent » All Weeks (1-30)

[Show Report Area]

[Show Report Page Area]
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7.4 How to Validate and Certify an eDMR Report

Before you validate an eDMR report for a permit, you will need to provide reports for all outfalls for
at that permitted facility. If a report is not provided for every outfall, you will receive an error
message and will be unable to validate the eDMR report.

To validate an eDMR report:
e Select (1) My Reports from the eDMR Reports tab.
e Click on (2) Permit Number for which you would like to validate the report.
e Click on (3) Validate.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User w
Home b My Refi¥l hp"“s@
Search Reports
2 items found, displaying all items.1 (2) (3)
Permit # Facility Version DMR For Status Acti (/
NCS000202 The Quartz Corp USA KT Mice 1.0 06-2021 In Progress Validate Certify Delete
NCS000020 Duke Energy Carolinas LLC MoGuire Nuclear Power Plant 1.0 06-2021 In Progress Validate Certify Delete

Copyright © 2007 CSC | All Rights Reserved

If you successfully validate the data, you will see the following message:

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report eDMR Reports User Management

Home i Report: NCS000020 V1.0 06-2021 Validated:Valid » Validation Report

Validation for Report: NCS000020 V1.0 06-2021 Validated:Valid

Report Page:001-Effluent (See Data For All Weeks)

Report Page:008-Effluent (See Data For All Weeks)

Copyright @ 2007 CSC | All Rights Reserved
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The next step is to certify the eDMR report. Although this is not a required step in the NPDES
stormwater program, it is built into the eDMR system to support the NPDES wastewater program.
Fortunately, it is a quick and easy step.

To certify an eDMR report:
o Select (1) Certify.
¢ On the next screen, click the box (2) certifying that the data is accurate and complete.

e Click (3) Certify.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » My Reports

2 items found, displaying all items.1

Permit # Owner Fadility Version DMR For Status Actions (1)
NCS000202 The Quartz Corp USA KT Mica 1.0 06-2021 In Progress Validate Cegf§ Delete
NCS000020 Duke Energy Carolinas LLC McGuire Nuclear Power Plant 1.0 06-2021 Validated:Vvalid Cerl:ﬁy_ Delete

Copyright © 2007 CSC | All Rights Reserved

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 06-2021 Validated:Valid » Report Certification

Report Certification =
Permit Number: Report Period: Fadlity Name: Facility Address:
NCS000020 06-2021 McGuire Nuclear Power NC Hwy 73 , Huntersville NC 28078
Plant

eDMR Certify Date:

06/22/2021
ORC Data
ORC: * ORC Certification Number: *
Not Required 1009458

Certifier Data ( )

First Name: * Middle Name: * Last Name: * Contact Phone Number: *
DWQ/ Admin 9198076451 (3)

* By this signature, I certify that this report is accurate and complete to the best of my knowledge.
@Cerﬁfy

Copyright © 2007 CSC | All Rights Reserved
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7.5 How to Submit an eDMR Report

To submit an eDMR report:
e Select (1) Submit.

e On the next screen, (2) enter your password and click (3) Verify.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home F My Reports

5 items found, displaying all items.1

Permit # Owner Facility Version DMR For Status Actiom/

(1)

NCS000020 Duke Energy Carolinas LLC McGuire Nudear Power Plant 1.0 06-2021 Certified ﬂﬁm

NCS000020 Duke Energy Carolinas LLC McGuire Nudear Power Plant 1.0 05-2021 In Progress Validate Certify Delete
NCS000020 Duke Energy Carolinas LLC MeGuire Nuclear Power Plant 1.0 04-2021 In Progress validate certify Delete
NCS000020 Duke Energy Caralinas LLC McGuire Nuclear Power Plant 1.0 03-2021 In Progress Validate Certify Delete
NCS000020 Duke Energy Carolinas LLC McGuire Nuclear Power Plant 1.0 11-2020 In Progress validate Certify Delete

Copyright © 2007 CSC | All Rights Reserved

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 06-2021 Certified » Report Submit

Submit Report -
Permit Number: Report Period: Facility Name: Facility Address:
NCS000020 06-2021 McGuire Nuclear Power NC Hwy 73 , Huntersville NC 28078
Plant

eDMR Submit Date:

06/24/2021
Submiter Data
First Name: * Middle Name: = Last Name: * Contact Phone Number: *
Suzanne McCoy 919-707-3640
Electronic Signature Verification (2) (3)
Please enter your Passwopgd/

I I l

Cancel Verify

Copyright © 2007 CSC | All Rights Reserved
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On the next screen that appears, (1) enter your answer to the security question and click (2)
Verify.

On the following screen, check the (3) box and click the (4) Certify box.

m North Carolina (NC) eDMR Reports |
> Home My Reports Logout Help ‘

Create Report eDMR Reports | User Management

» Home » Report: NCS000020 V1.0 02-2021 Certified » Report Submit
po p

Submit Report -
-
Permit Number: Report Period: Facility Name: Facility Address:
NCS000020 02-2021 McGuire Nuclear Power NC Hwy 73, Huntersville NC 28078
Plant

«DMR Submit Date:

06/24/2021
Submiter Data
First Name: * Middle Name: * Last Name: * Contact Phone Number: *
Suzanne McCoy (1) 519-707-3620

Electronic Signatura Venfication

Question: Please enter your Answer: * (2)
Where did you Eamcﬂ I | /

graduste from high
school?

Copyright © 2007 CSC | All Rights Reserved

m North Carolina (NC) eDMR Reports | |

Home My Reports Logout Help
Create Report eDMR Reports | User Management

» Home » Report: NCS000020 V1.0 02-2021 Certified » Report Submit

Submit Report E
-
Permit Number: Report Period: Facility Name: Facility Address:
NCS000020 02-2021 McGuire Nuclear Power NC Hwy 73, Huntersville NC 28078
Plant

eDMR Submit Date:

06/24/2021
Submiter Data
First Name: * Middle Name: * Last Name: * Contact Phone Number: *
Suzanne NMcCoy 915-707-3640

Electronic Signatura Venfication

Verification Successfull
®)

* 1 certify, under penalty of law, that this document and all attachments were prepared under my direction or supervision in
accordance with a system designed to assure that qualified personnel properly gather and evaluate the information submitted. 4
Based on my inquiry of the person or persons who managed the system, or those persons directly responsible for gathering the ( )
information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete, I am aware

that there are significant penalties for submitting false information, including the possibility of fines and imprisonment for

knowing violations.

Copyright ® 2007 CSC | All Rights Reserved
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Important Notes:

e You will get two attempts at entering the correct answer for a security question and then a
new question will be presented. You will be given up to three security questions to
complete the signature verification. After failing to successfully answer the security
questions, the user’s account will be locked and the user must contact the NC eDMR
Administrator at SW-eDMR@ncdenr.gov in order to get the account unlocked.

e If you need to review your security questions and answers, you can click the ‘User
Management’ option from the top menu and then select the “Change Password” option.
The questions and answers will be listed on the screen.

e After clicking the Submit button, you will wait for approximately 30 seconds to allow the
submittal to complete. You can then check the report status after submittal to verify the
status of the report which should reflect “Submitted” if the submittal was successful.

o |f the submittal was not successful, the report status will reflect “Failed to Submit” and the
user will also receive a system generated email stating the report failed to submit.

¢ Normally, re-submitting the report after a failure will result in a successful submittal since
usually submittal issues are the result of intermittent eDMR system issues

o If you experience continued failures of a submittal, you should contact the eDMR
Administrator SW-eDMR@ncdenr.qov.

If the submittal was successful, the eDMR Reports list will indicate the report as
submitted.

Nc North Carolina (NC) eDMR Reports o

reate Report eDMR Reports User Management

One item found.1

Permit # Owner Facility Version DMR For Status Actions

NCS000020 Duks Energy Carofinas LLC McGurre Nucear Sower Plant 1.0 02-2021 Submitted

Copyright © 2007 CSC | All Rights Reserved
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The eDMR system will send a notification email to the report submitter after the report is
processed, which will occur during the overnight hours after midnight. The email will indicate
whether the report submission was successful or not. The processed date on the report will be the
date when the eDMR system successfully received and processed the report.

Should the user receive any messages or emails from the eDMR system stating the submittal was
not successful, they should contact DEQ for support by sending an e-mail to SW-
edmradmin@ncdenr.gov.

From - edmradmin@ncdenr.gov

To... Jane Doe

Subject NC 2DMR Motification - Report Submittal: NC0021555 V1.0 7-2020

Transaction |D:_4bffadc0-4da7-4438-9002-024799568657

The discharge monitoring report for Permit NC0021555 V1.0 7-2020 was successfully submitted to the NC Division of
Water Resources on 2020-10-15 11:33:45.867 via the NC eDMR System.

If this submission was not submitted by you, you should immediately contact the eDMR Administrator at
eDMRadmin@ncdenr.gov.

Additional contacts for eDMR assistance can be found at: https://deq.nc.gov/about/divisions/water-
resources/edmr/contacts

*** This is an automated respo|nse. Please do not reply to this email.***
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7.6 How to Use the Reporting Shortcuts

Click on the (1) Permit #. In the upper right corner of the next screen, you will find links to (2)
Home, My Reports, Logout, and Help.

Home returns you to the eDMR initial page.

My Reports takes you to the screen where you can view or search your reports (see Section
5.1 for detailed instructions) from anywhere within the eDMR application.

Logout logs you out of the eDMR application.

Help takes you to a web page containing links for the eDMR User Guides. It also has a link to
send an email to eDMR Help Desk. Additionally, throughout the eDMR application,

You will be able to click on (3) Activity Icons based on your privileges in eDMR (you will only see
the icons for which you have privileges).

Nc. North Carolina (NC) eDMR Reports
' Home My Reports Logout Help

Create Report eDMR. Reports User Management

Home F My Reports

14 items found, displaving all items, (1)
Permit # v ner Facility Yersion DMR. For Status Actions

NCOD21181 City of Belmiant Baimant WWTP 1.0 Validate Certify Delete

NCOD211B81 City of Balmant Baimant WWTP 1.0 In Validate Certify Delete
NCOD21181 City of Balmaont Belmaont WWTP 1.0 In Validate Certify Delete
NCOD21181 City of Belmiant Baimant WWTP 1.0 04- 2008 In Pragress Validate Certify Delete

(2)

Home HyReports Logout Help

Nc, North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCODZ21181 ¥ 1.0 01-2008 In Progress

©)

Permit "L? .”: -
Permit #: Status: SOC#: Class: Facility Name:
MCO021181 Ver, 3.0 Active -4, Belmont WWTP
County: Dwner:
GASTON City of Belmant
QR
Name: Certification Mumber: Status: Grade: Has ORC changed?:
Ralph Douglas % 226503 B ctive WIN-3,
MR
Period: Yersion: Status: Compliance
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The following Activity Icons are handy shortcuts to the following tasks:

"irl' - Validate Report

f‘%; - Certify Report
i - Submit
Free B
S - Get Report as PDF
4, - Get Report History
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Section 8. Completing other eDMR Reporting
Tasks

8.1 How to Revise an eDMR Report

While an eDMR reportis in the “Submitted” status, it cannot be modified. However, after that report
progressed to “Processed,” you may make modifications to it if you are a Submitter.

On the eDMR Reports List page, click on (1) Revise in the Action column. On the next
screen, select (2) Revise Report. Next, the system will copy data from the previous version
to a new version of the report. The new version will be given a new version number and will
have the status of ‘In Progress’. The previous version will be given the status of “Processed &
Revised” as shown on the screen at the top of the next page.

Nc‘ MNorth Carolina (NC) eDMR Reports

Home My Reporis Logout

Create Report eDHMR Reports User Management

Home * My Reports

14 itemns found, displaying all item=.1

(1)

Permit # Dwrner Farility Yersion DR For Status Actinn/

NCDO21181 City of Balmant Balmont WWTP 1.0 01-200E Procassad Revise

Nc Morth Carolina (NC) eDMR Reports

Create Report eDMR Reports User Hanagement

Home * Report Revise

Report Revise:

*Permit #:MNC0021151

*MNew Wersion #:2.0

)
*Reporting Period:01-2008 /

Cancel | | Fevise Report |
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The eDMR Report List displays (1) Version 1.0 and 2.0 of the report for Permit # NC0031607 in

the example below. Version 2.0 is ‘In Progress’ and has processing actions available. In Version
1.0, the status has been changed to ‘Processed & Revised’, which indicates that there is a newer
version of the report.

After creating the new Version 2.0 report, you can then access the report and make any
necessary changes. The user would then repeat the process to (2) Validate, Certify and Submit
the new version.

If, after the revision has been added, the user decides not to revise the report, the version can be
deleted. When the word (3) Delete in the Actions column is clicked, that version is deleted and the
previous version’s status will change from ‘Processed & Revised’ to ‘Processed’.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home ¥ My Reports

15 iterns found, displaving all iterns.1 (2) (3)

Permit # Owner Facility Yersion DR For Status Actio{

HCODZ21181 City of Belmont Belmonl WWTP Validate Certify Delete
MCODZ211B1 City of Balmant J(JT) WWNTP 1.0 Revise

NCODZiiB1 City of Belmont Belmant WWTF 1.0 Validate Certify Delete
NCODZ1181 City of Belmont Belmont WWTF 1.0 Validate Certify Delete
MCODZ211B1 City of Balmant Belmant WWTP 1.0 Validate Certify Delete
MCODZ211B1 City of Balmant Belmant WWTP 1.0 Validate Certify Delete
NCOOZ21181 City of Baimant Beimant WWTP 1.0 DE- 2008 In Progress Validate Certify Delete
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8.2 How to Add Parameters to a Report

User Guide

Additional parameters can be added or deleted from a Report Page. These are parameters that
are not specifically required by the permit and do not auto-populate the report page with created.
Those parameters that auto-populate the report pages cannot be deleted from the page.

Each time you click (1) Add Parameter, you will get a warning that you will lose any unsaved
data if you continue to add a parameter. If you have unsaved data, click (2) Cancel to return to
the report, click (3) Save, then click (1) Add Parameter again and this time click (4) OK to

continue adding the parameter.

m Marth Carolina (NC) eDMR Reports

Create Report cOME Reports e Management

e - Rport: NCOOI7E34 VIO 05-F017 In Pr

[Sheown Rago? fows]
wr Bapeet Daga Eowa)

[ S Log Barmmeteci Arwa]

Frday i

Satwrday 2
(B Toksls Lrps]

Q) — e Canes

Please save data before adding additional parameters!
Click Ok - to add Parameters, Cancel - return to report and save, I

@ T—— ‘“ Cancel AT/

2
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Enter all or any portion of the (1) Parameter Code or (2) Parameter Description for the
parameter you wish to add then click (3) Search.

All parameters matching the search criteria entered will be provided in the drop-down list.
Select the parameter to add to page and verify the parameter selected is the one you
wish to add, then click on (4) Add.

Nc North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home

Search For Parameters
To display all parameters, leave both fields below blank and click Search or enter one of the following to search by

specific parameter criteria.

Enter all or any portion of a Parameter Code in the field below, then click Search:
Parameter Code /

Enter all or any portion of the Parameter Description in the field below, then click Search:

— 3)
Parameter Dascription /

Search

Nn North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home

Please Select Parameter Below:

| Turbidity (PCS Code:00070) v / “)
Add

Copyright @ 2007 CSC | All Rights Reserved
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8.3 How to Delete Parameters from a Report

Individual parameters can be deleted from a page if they are parameters that have been manually
added. Parameters required by the permit and auto-populate the page cannot be deleted.

If the wrong parameter is selected and added to a page, select (1) Delete Parameter. You will get
a warning that you will lose any unsaved data if you continue to add a parameter. If you have
unsaved data, click (2) Cancel to return to the report, click (3) Save, then click (1) Delete Parameter
again and this time click (4) OK to continue adding the parameter.

m Narth Carolina (NC) eDMR Reports e

Creste Bt 0 Rt ]
bormp ¢ Rapsrt: NODI0 FEIA V1.0 052017 In Pragesaa ¢ Raport Page-D0 ] - Ffsent - Wesk #1 [1-3
[Sheow Baper Arwa)
Shorer Rzt D b
- = Lt Fe - =
[ S Log Barwmaten Scwa]
{l} H .
e Gt 000000000000 MaSd 0000 ood 09090 @ = .- - - =1 T E1D 5
E L | e B4 5 a1 5 A 1a v
e Emceedar ¥ T ¥ & v ] - gl T g ¥ Lo=zepe ¥
. o Ll be v o 3 - .l - v - "
Frday i
Satwrdasy S
[Ehaen Tobely Area]
[
Sirra e
Copryrigh t FCSC | AN Rights Reserved

Please save data before adding additional parameters!
Click Ok - to add Parameters, Cancel - return to report and save,

- T— Cancel &
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Create Report

eDMR Reports

Nc North Carolina (NC) eDMR Reports

User Management

Please Select Parameter Below:

Copper, Dissolved (as Cu) (PCS Code:01040)

Home My Reports Logout Help

Home F Report: NCO027834 V1.0 09-2017 In Progress I Report Page:001-Effluent  Weak #1 (1-2) I Delete Parameter

(1)

Copyright @ 2007 CSC | All Rights Reserved

SR

Delete

—

Only manually added parameters can be deleted from a report page and will be the only
parameters that will be available in the Delete Parameter drop-down list. Select the

parameter to delete from the list and verify the parameter selected is the one you wish to
delete, then click on (1) Delete.

8.4 How to Delete an eDMR Report

A report may be deleted before it is submitted. After the report is submitted and processed,
it may be revised but it may not be deleted. To delete a report before it is submitted,
select (1) Delete and follow the prompts.

m North Carolina (NC) eDMR Reports

Create Report

eDMR Reports

Home ¥ My Reports

& itams found, displaying all itkams.1

Permit #

NCSO00020

NCSO00030

NCS000020

NCS000020

NCS000020

NCSOG0020

Owner

Duke Energy C

Druks Energy

Duke: Energy C

Duke Energy

Duks Energy C

Dwks Engrgy C

User Management

aralinas LLC

Carclinas LLC

aralinas LLC

Caralines LLC

arolinas LLC

arolinas LLC

Facility

McGuire Muclear Poy

McGuire Muchar Pow

McGuire Nuclear Pow

McGuire Muckear Poy

McGuire Muckear Pow

McGuire Nuchar Pow

Copyright @

+er Plant
er Plant
er Plant
e Plant
er Plant

ar Plant

2007 C5C
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Version DMR For Status
1.0 06-2021 Certified
1.0 05-2021 In Progress
1.0 04-2021 In Progress
1.0 03-2021 In Progress
1.0 02-2021 Submimad
1.0 11-2020 In Progress
All Rights Reserved

Home My Reports Logout Help

Actions

Submit

Validate

Validate

Validate

Walidata

Certify Delate
Certify Delete

Certify Delete (1)

e

Cartify Dalate
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8.5 How to Print an eDMR Report

To print an eDMR report, first click the (1) Get Report as PDF icon. The report will look like
the one pictured on the next page. Then, you will be able to print the report and keep it
with your SWPPP.

Nc North Carolina (NC) eDMR Reports W

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 02-2021 Certified

Sarm

Permit #: Status: SOC#: Class: Facility Name:

NCS000020 Ver. 2.0 Expired SWNC McGuire Nuclear Power
Plant

County: Owner:

MECKLENB Duke Energy Carolinas LLC

Name: Certification Number: Status: Grade: Has ORC changed?:

Not Required v | 1009458 Active SWNC

=DMF

Period: Version: Status: Compliance Status: *

02-2021 (February 1.0 Certified ’

2021) (@Compliant Non-Compliant

Certifled Lab #:

Lab Name:

Person(s) Collecting Samples:

Contact Phone #: *

9197073640
Comments
Save Cancel
2OMR Pagss
Outfall: 001 - Location: Effluent v Edit Page Updats Bage From Flle Craate New Page Create New Pags From File

Copyright © 2007 CSC | All Rights Reserved

-52 -



Stormwater eDMR

NPDES PERMIT NOL: NCSOO0OI20
FACILITY NAME: McGuaire Nuclear Power Flant

OWNER NAME: Duke Encrgy Carolimas LLC

GRADE: 5Whio

eDMR PFERIHD: (%2021 { June 2021)

CLASS: SWN(
OR(: Not Required
DR HAS UHANGED: Mo

VERSHIN: 1.0

FERMIT VERSIIN: 2.0

User Guide

PERMIT STATUS: Expued

COUNTY: Mecklenburg
ORC CERT NUMBER: 10049453

STATUS: In Erm

SAMPLING LOCATION: EFFLUENT DISCHARGE NO.: 001 NO DISCHARGE*: NO
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8.6 How to Look Up the Report History on an Outfall

From the eDMR Reports tab, a user can find a report by selecting either ‘My Reports’ or ‘Search
Reports’.

m North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home » Report: NCS000020 V1.0 02-2021 Certified

Sermit

Permit #: Status: SOC#: Class: Facility Name: -
NCS000020 Ver. 2.0 Expired SWNC McGuire Nuclear Power et F‘.epcrt I-'ls'.or*,
Plant
County: Owner:
MECKLENB Duke Enargy Carolinas LLC
ORC
Name: Certification Number: Status: Grade: Has ORC changed?:
Not Required v | 1009458 Active SWNC (]
«DMR
Period: Version: Status: Compliance Status: *
02-2021 (February 1.0 Certifiad 2 S
2021) @compliant (Onon-Compliant

Certified Lab #:

Lab Name:

Person(s) Collecting Samples:

Contact Phone #: *

9157073640
Comments
Save Cancel
cDMR Dages
Outfall: 001 - Location: Effluent WV Edit Bage Updats Page From File Create New Page Create New Page From File
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